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ACTIVATE YOUR ENGLISH 1:

4 ways to increase your 

business English vocabulary dramatically

All translations of highlighted words can be found in the

 dictionary at the end of this article (
Most of my clients ask me one important question at the beginning of any English course: 

‘How do I increase the words in my vocabulary range?’

They are learning and developing their grammar structures with success. However, they need more words to communicate with.  This can be frustrating, and can often lead to blackouts during important business discussions. Here are four effective ways to learn vocabulary quickly and remember it. 

1 Test yourself and Group words.

Have a look at the table below (at the end of this article () 

a) Cover the English words with a piece of paper and write the translations if you 
can.  Then look at the German translations and check your answers.

b) Read the article and check how to learn the English words.
c) When possible, group words which are connected in meaning to help you build 
your vocabulary range:
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Rich and Poor statement
affluence account
poverty transaction

prosperity

Currency /
banknote
exchange rate Shopping
coin receipt
bill

refund




2 Remembering the names of things - Sticky notes or Post-It notes.

Look around your office.  What do you see?  What do you use regularly?  
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Write the English translation of these things on Post-it notes. 
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 Put the notes on the things you use (for example, put a note with ‘TELEPHONE ‘ written on it next to or on your telephone.) Read them aloud every time you pass them.  When you can think of the English name without having to read it, you can remove the note.

Connecting images (or external stimuli)  and words is what children do at school – simple association is one of the easiest ways to learn and absorb the learning into your subconscious (Ring the bell, and the dog will be hungry).

This also works well with pictures, so grab a camera, take photos and scan them onto your computer - use the English translation as the filename.  You can take pictures whilst travelling, working, partying or relaxing at home. Translate them with a dictionary once per week or month.  If you have children, it can be a nice thing to do together.   Learning is more successful when you can associate images with their English names through sight AND have fun.

3 
Describing ideas, processes and actions - Make you own personalised
 dictionary – Excel table (or book)

For 1 week (one month, if it is convenient) monitor the words that are important for you in business.  Every time you use something, say something or write to someone, decide which words are important for you to learn in English. Then write the words down (in your language), or type them directly into an Excel table.  Once per week, take a dictionary, or on-line translation tool (You can find several with Google, e.g. Leo.org or Babylon.com) and translate the list of words (When I do this to learn German words, I find that 5 words per day is an achievable target – I’m quite lazy, so I’m sure you can translate 10 words (). 

Do you have time to do this? In real-time, maybe it seems impossible. If that were true, I would stop spending money on English courses and give up. I know this sounds a bit extreme, but the results speak for themselves. 5 words per day is the equivalent of 5 minutes of writing and learning.  This is not a big investment in helping you to be more successful (erfolgreich) in the future.

I was never good with Mathematics but I have calculated the following:

5 words per day, times 30 days (in other words, 1 month). You’ll learn 150 relevant English words per month which are useful for your job, industry or business.   Use the Excel ‘Sortieren’ function to put your words into alphabetical order for easier use.

These are the words you search for in vital business situations.  

These are the words which you need in important meetings.  

These are the words you feel embarrassed about forgetting at business events.

I think you get the point.  
Why do I think writing words down, reading them aloud, and re-writing them will help? 

Harvard studies have shown that these actions help people to learn up to 75% more effectively - write it down and read it to yourself out loud (yes, you have to be a bit mad to learn or teach English () .
Get to know the words because if you feel more comfortable with them, you will use them more and they will work better for you. Also, put them on the wall next your desk for easy access. You can see the words you need when on the telephone.

This also works well for companies.  I started a personalised corporate dictionary at 2 companies (approximately 350 students). Many students added 5 words per week over 3 months.  It worked very well and both companies had around relevant words for their employee, customer and industry communication (one company had a dictionary of over 7,000 professionally relevant and useful words),

4 Activate your English with real-time practise and knowledge sharing

Join our Skype Chat group: Activate your business English

http://www.skype.com/go/joinpublicchat?skypename=cydniet&topic=Activate%20your%20business%20English&blob=SyBeSE47WOiwczx3yG_FX5aHu1p1wSOHybZAlzGc0Eu6oCfveBGi-3y7z5zT8A
www.Youtube.com  is  great source of real English in small video clips.
Join one of the excellent Xing clubs, such as English in the workplace, where you’ll get access to native speakers. 

Visit an English course which specialises in expanding your word range and communication skills.  At Access Language Lab Ltd, we give you maximum practise in realistic business English simulations.  At Access Language Lab, we provide you with the chance to use what you learn immediately. 
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For much more information on how to send the message you want the world to hear, contact Access Language Lab Ltd on 06150 9791999 / 06157 930643 or contact@a-l-l.com. WWW.A-L-L.com
Access Language Lab Ltd works to support you in learning words which:

*  touch others and call them to positive action.

*  create new possibilities and inspiration for whoever hears them.

*  support you in achieving your goals and helping others to do the same.

*  aid you in 'moving mountains' and overcoming seemingly   

    insurmountable obstacles.

*  help you to be what you were born to be.

With respect from 
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Cydnie Thompson

English communication developer   

5 Mini Dictionary

(Englisch Vokabular-Übersetzung zum Artikel unten)

	English
	German
	English
	German



	Access
	Zugriff/Zugang
	
	

	achievable
	  erreichbar
	increase


	vergrössern*



	aid


	hilfen/Hilfe
	insurmountable


	unüberwindlich

	alphabetical order


	Alphabetischer Reihenfolge

Alphabetisch geordnet
	just as


	gerade 
als/genau/eben

	association


	Assoziation / * Gedanken

verbindung
	lead


	führen/bringen

	bell


	Glocke/Klingel
	monitor


	kontrollieren

	blackouts


	Ohnmacht*
	overcoming


	überwinden

	build
	bauen/ vergrössern
	pass


	vorbeigehen/

laufen*

	calculated


	Berechnen/

ausrechnen

kalkulieren
	possibilities


	möglichkeiten

	Check
	Kontrollieren*
	question


	Frage/befragen*

	children


	Kinder
	range
	Skala/Palette/Sortiment*

	convenient
	praktisch/

bequem*
	real-time


	Echtzeit

	customer


	Kunde
	reference


	Nachschlagewerk*

	describing


	beschreiben
	remove


	entfernen/ herausnehmen

	developing


	entwickeln
	result
	Resultat/Ergebnis

	dictionary
	Wörterbuch
	rung


	Läuten/klingeln

	embarrassed


	Peinlich/

verlegen
	several


	Mehrere/einige

	expanding


	Erweitern/

ausdehnen

ausweiten
	spending


	Geld ausgeben*

	fed shortly after


	Kurz danach gefüttert.
	sticky notes


	Klebe Notizen / 

Post-it notes

	for example (e.g.)


	Zum Beispiel (z.B.)
	studies


	Untersuchungen*

	get the point


	Siehe den Sinn
	subconscious


	Unterbewusstsein

	get to know


	Kennen lernen


	success


	Erfolg

	goals


	Ziele
	times


	Mal*

	grab


	zugreifen/packen
	translation


	Übersetzung

	however


	jedoch/Aber*


	vital


	wichtig*

	impossible


	unmöglich
	wall
	Wand


* These words also have other meanings (Bedeutungen).  

   Please look in a dictionary and consider (überlegen) the different translations 

   (e.g. LEO.ORG) / Langenscheidt Power dictionary)
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� In the 1890s Ivan Pavlov was testing the dietary functions of dogs The ‘Pavlov’s dog’ experiments showed that a dog could learn to associate an external stimulant, in this case a bell, with food.  Every time the bell was rung the dog would be fed shortly after.  Soon, the dog learned to associate food with the bell, just as an English learned can associate an image with a word.  


� This is British English – American English: personalized








